	THALIA THEATRE COMPANY   
EMPLOYMENT APPLICATION FORM

POSTION APPLIED: Creative Assistant – based in Norwich
Please return completed form FAO: The Artistic Director

Thalia Theatre Company

St Saviours Church

Magdalen Street, Norwich, NR3 1AA
artisticdirector@thaliatheatre.co.uk

	

	Please note that applications must be made using this form and CVs will not be accepted.  You must complete all sections of the form.  Incomplete applications will not be accepted.

	Section A

Personal Details


	Title (please tick) 
	Mrs
	Ms
	Mr
	Dr
	Other

	Family Name

D.O.B
	

	First and any

Other Name/s
	

	Address

Postcode 



	Telephone Number:

Home:  ______________________           Mobile:  _____________________

E-Mail Address: ________________________________                     



	National Insurance Number:

	


	Do you hold a driving licence which entitles you to drive a car in the United Kingdom?


	Yes
	No




Data protection Act 1988 – The information provided by you in support of your application will be subject to the Data Protection Act of 1998. Thalia Theatre will hold this information for the purposes of processing your application. All information provided will be treated with the strictest confidence

	Section B - Current or Most Recent Employment/Training


	Name and address of your present or most recent employer, or if you are currently a student, the name and address of the college or university you attend



	Your current Job Title or the title of the

Course you are currently undertaking


	

	Date employment / training commenced


	
	
	

	Date employment ended (if applicable)


	
	
	

	Reason for leaving (if applicable)


	Briefly describe the main elements of your job / study




	Section C - Previous Employment


	Previous employment since finishing full time education (if applicable)    Please continue on a separate page if necessary


	Employer
	Dates


	Job Title
	Main

Duties
	Reason

for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Section D

Education and Training from age 16 years onwards


	Further and Higher Education

	College/University
	Course
	Qualification and

Grade
	Date attained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Professional Qualification/s

	Name of Qualification
	Name of Awarding Body
	Date attained

	
	
	

	
	
	

	
	
	


	Section E - More about you


	Your interests and motivation -  Please tell us more about yourself, including any special interests you have and why you would like to work at Thalia Theatre. Please relate any relevant skills or experience you have to the job description.  




	Section F - Additional Information


	Referees

	Please provide the details of two people willing to provide you with a reference.  At least one person should be your present, or most recent employer and this person should be prepared to comment on your work / study experience.  We will contact directly via e-mail your two referees to obtain references.  You should not enclose references with your application.



	Name of First Referee
	Name of Second Referee



	Telephone Number:

e-mail address:


	Telephone Number:

e-mail address:

	Address:


	Address:


	Emergency Contact

	Please provide contact details of someone (for example a family member) whom you would like us to contact in an emergency or serious situation (for example if you became very unwell) should you take up a position with Thalia Theatre Company

	Name


	Relationship to you

	Telephone number


	

	e-mail address


	

	Postal address


	


	Section G

Declarations


	Criminal Record Declaration


	Under the Rehabilitation of Offenders Act (Exceptions Order) 1975 you are required to declare all criminal convictions which you have, irrespective of the nature of the offence/s and how long ago the offence/s was, or were, committed.  A criminal conviction itself may not necessarily lead to refusal of your application, however, a failure to disclose any conviction you have could lead to your application being refused, or if your application is successful, your placement with Thornage Hall being immediately terminated if it is subsequently discovered you have a criminal record.

Have you ever been convicted of a criminal offence                                Yes / No

If yes, please provide the following details

Offence/s Committed            Date of Conviction            Sentence/Punishment

________________________           ____________________             ________________________

________________________           ____________________             ________________________




	Police investigation/s which have not lead to prosecution


	Have you ever been charged with a criminal offence                                                     

Yes / No

Have you ever been subject to police investigation not resulting in a criminal conviction

Yes / No     

Are you currently subject to police investigation for any matter 

Yes / No                                                                                       

If yes to any of the above, please provide the following details

The alleged offence/s                                                        Date/s            

_________________________________                           ____________________

_________________________________                           ____________________




	Employment related investigation/s


	Have you ever been subject to any employment related disciplinary investigation, suspension, formal warning and / or dismissal

                                                                                                                            Yes / No
If yes, please provide the following details

The nature and outcome of the

disciplinary action                                                             Date/s             

_________________________________                           ____________________

_________________________________                           ____________________




	Section H  - What happens next


	If your application is taken forward and you are invited for an interview we will ask you to complete a Fitness Declaration form confirming the state of your mental and physical health. If you are recruited you will be required to complete a Criminal Record Bureau disclosure form. We will also contact your two referees before interview. Please provide both e-mail and telephone contact details.



	Section I - Declarations


	I declare that I have completed this application myself and that this application accurately reflects my written English language ability.

Signature                                                                     Date

____________________________________________

I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.




	
	

	Thalia Theatre recruits employees for a variety of roles, it is important to everyone concerned that the way in which applicants are selected is fair and does not contravene current legislation.  We welcome applications for employment from all sections of the community and believe that everyone should be equally valued regardless of gender, age, disability, race, ethnic origin, language, religion or sexual orientation.  
To help us monitor our recruitment and selection processes, we would ask that you provide the following additional information about yourself.

The details you supply will be used for the purpose of monitoring our workforce.  Analysis of the information will not be in a form that identifies you, nor will it be used in selecting or not selecting you for an interview, or a job. 

	Please fill in all sections 

	

	Post Title
	

	Where did you hear about the vacancy?

	
	
	EDP
	
	Jobs24
	
	
	
	
	
	Voluntary Norfolk

	

	Other please state
	
	

	

	Are you 
	
	Male 
	
	Female
	
	
	

	
	
	
	
	

	Age
	
	Under 21
	
	21-30
	
	31-40
	
	41-50
	
	51-60
	
	61-64
	
	65 or over

	

	Religion (If you feel the choices below do not provide a suitable option, please write how you would describe your religion)

	
	
	Christian
	
	Sikh
	
	Hindu
	
	Judaism

	

	
	
	Muslim
	
	Buddhist
	
	None
	
	Other*

	

	*Please specify
	

	

	Ethnic origin

	The following categories are recommended by the Commission for Racial Equality.  If you feel the choices do not provide a suitable option, please write how you would describe your ethnic origin.

	(a) White
	(b) Mixed
	(c) Asian or Asian British

	
	British
	
	White and Black Caribbean
	
	Indian

	

	
	Irish
	
	White and Black African
	
	Pakistani

	

	
	Any other white background
	
	White and Asian
	
	Bangladeshi

	

	
	
	Any other mixed background
	
	Any other Asian background

	

	(d) Black or black British
	(e) Chinese or other ethnic group

	
	Caribbean
	
	Chinese

	

	
	African
	
	Any Other

	

	
	Any other black background
	
	

	

	If you have ticked one of the ‘any other’ boxes, please describe your ethnic origin
	

	
	
	
	

	Disability

	Do you have a disability?
	
	Yes
	
	No

	
	
	
	

	Definition of Disability

The Disability Discrimination Act 1995 defines disability as follows:

A person has a disability if he/she has a physical or mental impairment which has a substantial and long term effect on his/her ability to carry out normal day to day activities.

According to the Act, a disabled person is currently someone who:

· Has a physical or mental impairment

· The impairment has an adverse and substantial effect on his or her ability to carry out normal day to day activities

· The effect of the impairment is long term

Examples of conditions covered include:

· Physical impairments: diabetes; epilepsy; multiple sclerosis; cancer; cerebral palsy; heart disease

· Mental impairments: schizophrenia; dyslexia; bi-polar disorder; learning difficulties

· Progressive conditions: cancer; multiple sclerosis; muscular dystrophy; HIV infection

Sensory impairments, such as blindness, having partial sight or hearing loss are also included within ‘physical and mental impairments’.

	

	Signature
	
	Date
	

	
	
	
	

	

	For office use only
	
	

	
	Shortlisted
	
	Appointed


